PBS INVOICE CHECKLIST
	ELEMENTS TO SUBMIT 

	Completed Invoice (use template)

	Sign in Sheets (use template, one per parish)

	Participant Evaluations (use template)

	Trainer Evaluations (use template)

	Complete & Submit Executive Summary after training (use template)

	PBS School Commitment Forms 

(use template)

	Any other pertinent information (receipts, etc.)


*All templates can be found online under TRAINER RESOURCES-FORMS

*Please submit within 2-3 weeks of the training event if possible to Leslie Boullion  leslieb@vrml.k12.la.us 
